M E M O R A N D U M

TO:
Interested Consultants

FROM:
insert your name here
DATE:
November 19, 2001

RE:
Advertising summary

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

The Chamber of Commerce is pleased that you are interested in consulting for us. What follows is a summary of our recent advertising expenses, including several charts that show how our advertising funds have been allocated. An analysis accompanies each chart. 

Please feel free to direct any questions regarding this data directly to me. If you are interested in this consulting position, please respond with your proposal within 15 business days.

Thank you.

