April 17, 2000

Mr. Chris Randall

Randall and Associates

4440 Pacific Boulevard

San Francisco, CA 94104

Dear Chris:

As a member of the Middleburg class of 1991, I often think of the people that made Middleburg such a rewarding expereince for me. Of course, there are the close friends I made and kept throughout the years, but also I think about the people that I somehow lost track of since graduation. The instructors, students, and administrative staff all contribute to the richness of the memories.

Now is your opportunity to play a important role in helping bring memories alive not only for yourself, but for your fellow classmates as well. 

I am looking for ambitious, organized indivduals who are interetsed in working on various reunion activiteis. We need people for the following areas:  meeting coordination for all committees, computer consulting to help us use technology to work efficiently, meals and entertainment planning for the three-day event, and logistics coordination for handling getting everyone to Middleburg and lodging them once they they return to campus. All committees needs as many volunters as they can get, so you are sure to get to work in any area you choose.

If you are interested and available to work five hours a month for the next 10 months, please let me know. You can leave me a message at (510) 555-4321. I look forward to hearing from you soon.

Your Name

Reunion 1991

Co-Chair

