High School Students Need a Resume Too
As a high school student, you may think that you don't need a resume until you are about to graduate from college and begin your search for a full-time job. However, high school students need resumes just as much as college students do. From getting into college to obtaining a part-time job, a resume is essential because college recruiters and employers alike want to see a brief summary of your abilities, education, and experiences. Here is what you should include in your high school resume.

Heading

Your name, address, telephone number, and e-mail address should all go at the top of your resume. Be sure to use a permanent address and telephone number. Also, remember to use an e-mail address that sounds professional. FirstnameLastname@ is the standard format for an e-mail address when using it on a resume. Do not use an e-mail address such as hotbody@soandso.com. It just doesn't sound professional.

Objective

An objective lets college recruiters or potential employers know your main goal. If your target is a college recruiter, tailor your objective to that specific school. For example, your objective may be, "To earn a degree in Psychology at Boston College." If you want to get a part-time job, you will need to modify your objective to that particular job, such as "To obtain a part-time sales position with Hollister."  

Education/Academics

In the education section, list the schools you have attended. Be sure to include your GPA if it is a 3.0 or higher. You can also mention any academic honors, awards, and/or recognitions that you have received. These can include honor-roll recognitions, essay-writing awards, science competitions, etc. 

Experience 

The experience section should briefly give an overview of work experience that has taught you valuable skills. In this section, include: title of position, name of organization, location of work (town and state), dates of employment, and description of work responsibilities. Be sure to use action words to describe your job duties, such as sold, created, processed, etc. Since many high school students do not have a lot of work experience, you can also describe class projects in which you have learned important skills or even leave this section out all together and concentrate on the education/academics and additional information/extracurricular sections.

Additional Information/Extracurricular Activities

The additional information or extracurricular section should be used to place key elements of your background that don't fit in any other section. You may want to include: special skills, leadership roles, volunteer experiences, participation in sports, band, yearbook, etc. This section is where you can demonstrate your uniqueness.

References

Be sure to ask people if they would serve as your reference before you give their names out. You do not need to include your reference information on your resume. A statement at the bottom of your resume that says, "References available upon request," is sufficient.  

Having a resume in high school is just good sense. You never know when a recruiter at a college fair or a potential employer might request one.

FirstName LastName
c/o: Guidance Counselor Department

1186 Carroll Street, Brooklyn, NY 11229
phone: 718-703-5400
email: phjones@example.com 

PROFILE:
A self-motivated and resourceful high school student who is seeking a demanding sales role in a major company. Excellent communication, presentation and negotiation skills. Driven to succeed and attain targets.

EDUCATION:
· Medgar Evers College Preparatory School, Brooklyn, NY, 2005 ~2009 

EXPERIENCE:
      Intern, Chedlee Community Center, 2003
· Organized a local advertising drive that increased the number of elderly people coming to the center by 20%. 

REFERENCE:
· Guidance Counselor: Tel: (718) 703-5400 

INTERESTS:
· Interests at high school included organizing a charity quiz, which raised $5000. Movies and theater. 

AWARDS RECEIVED:
· Interests at high school included organizing a charity quiz, which raised $5000. Movies and theater. 

Volunteer Experience: 

• Big Brother / Big Sisters

Interests / Activities 

• Member of Arlington High School Tennis Team

Computer Skills 
• Proficient with Microsoft Word, Excel, and PowerPoint, Internet, Photoshop and computer Graphics
Language Skills 
• Proficient with Spanish, semi fluent with Chinese
